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2.12 PENSION SCHEME: EARMARKED – CONTRIBUTIONS ONLY 

The purpose of this schedule and the Standard Terms of Business is to set out the basis on which we 
are to act as auditors of the contributions under the scheme and to clarify our respective 
responsibilities in respect of that audit. 
 
The respective statutory duties of trustees and scheme auditors in regard to financial statements and 
audit are contained in the Occupational Pension Schemes (Requirement to obtain Audited Accounts 
and a Statement from the Auditor) Regulations 1996 (SI 1996/1975) (the Audited Accounts 
Regulations). 

You have determined that an audit of the financial statements of the Scheme is not required as the 
Scheme is an 'ear-marked scheme' within the meaning of the Audited Accounts Regulations. This 
letter, therefore, only deals with the scheme auditors' statutory statement about contributions under 
the scheme. Should you instruct us to carry out an audit of the financial statements of the Scheme, a 
separate letter of engagement will be required. 

1  Your responsibilities as trustees 
1.1  You are required under The Occupational and Personal Pension Schemes (Disclosure of 

Information) Regulations 2013 (SI 2013/2734) (Disclosure Regulations), Regulation 12, to make 
available an annual report of the Scheme within seven months of the end of the scheme year. 
This report will principally comprise a trustees' report setting out information specified in the 
Disclosure Regulations, Schedule 3, together with a summary of contributions, as described 
below, and an auditors' statement about contributions as specified in the Audited Accounts 
Regulations. 

1.2  Under the Pensions Act 1995, s. 87, you are responsible as trustees for ensuring that there is 
prepared, maintained and from time to time revised a schedule (the payment schedule) 
showing the rates of normal contributions payable towards the scheme by or on behalf of the 
employer and the active members of the scheme, and the dates on or before which such 
contributions are to be paid. 

1.3  Trustees are responsible for maintaining books and records in accordance with regulations 
made under the Pension Schemes Act 1993 and Pensions Act 1995, including the Occupational 
Pension Schemes (Scheme Administration) Regulations 1996 (SI 1996/1715) (the Scheme 
Administration Regulations). These should include written records of trustees' meetings. Under 
the Scheme Administration Regulations, Regulation 12, the trustees are responsible for keeping 
records in respect of contributions received in respect of any active member of the scheme. 

1.4  For the purposes of our report, we will require a Summary of Contributions, for inclusion in the 
trustees' report and approved by you, showing the aggregate amount paid to the scheme during 
the scheme year in respect of employer and members contributions (other than any voluntary 
and any special contributions). 

1.5  As trustees you are responsible for safeguarding the assets of the scheme and hence for taking 
reasonable steps to ensure the scheme's activities are conducted honestly and for the 
prevention and detection of fraud and other irregularities. You are also responsible for ensuring 
that the scheme complies with laws and regulations applicable to its activities, and for 
establishing arrangements designed to prevent any non-compliance with laws and regulations 
and to detect any that occur. 

1.6  You have agreed to provide us with: 
(a) access to all the scheme's books, financial statements and records and other information as 

may be relevant for the performance of our duties, including minutes of all trustees' meetings. 
Your accounting records are kept by the person named in Key Facts and we shall require direct 
access to those records; 
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(b) additional information that we may request from you for the purpose of the audit; and 
(c) unrestricted access to persons responsible for the operation of, and other advisers to, the 

scheme from whom we determine it necessary to obtain evidence. 
1.7  The Scheme Administration Regulations require any sponsoring employer to notify trustees of 

the occurrence of events relating to the employer which they believe to be of material 
significance to the trustees or managers or professional advisers. You hereby undertake to 
notify us of matters which may be relevant to the financial affairs of the scheme which have 
been notified to you by the sponsoring employers or have otherwise come to your attention. 

1.8  As Trustees you are responsible for notifying us if you become aware that under the Pensions 
Act1995, s. 27, any trustee of the scheme is connected with, or is as associate of this firm which 
would render us ineligible to act as auditor to the scheme 

 Scope of our audit 

1.9 The Scheme Administration Regulations also require employers and their auditors or actuaries 
to furnish you on request with such information as is reasonably required for the performance 
of our duties as scheme auditors and the Regulations require you in turn to disclose such 
information to us. 

2  Our responsibilities as auditors 

2.1  We confirm that we are Registered Auditors, eligible to conduct audits under the Scheme 
Administration Regulations. We confirm that we will notify you immediately if we become 
aware of the existence of any conflict of interest to which we are subject in relation to the 
scheme. 

2.2  Our responsibility is to audit and express an opinion on the statement about contributions in 
accordance with applicable law. Our duty as scheme auditors is to provide you with a statement 
about contributions under the scheme as required by the Audited Accounts Regulations, 
Regulation 4. We shall report to you whether, in our opinion, the contributions payable to the 
scheme during the scheme year, as reported in the Summary of Contributions, have been paid 
in accordance with the payment schedule maintained under the Pensions Act 1995, s. 87, or, 
where there is in all material respects at least no such payment schedule in relation to the 
scheme year, whether in our opinion contributions have been paid in accordance with the 
scheme rules or contracts under which they were payable. If our opinion is negative or qualified, 
we shall state the reasons. 

2.3  We have a duty under the Pensions Act 2004, s. 70, to report to The Pensions Regulator if we 
have reasonable cause to believe that there is or has been some failure to comply with any duty 
relevant to the administration of the scheme imposed by any enactment or rule of law on the 
trustees or managers, the employer, any professional adviser or any prescribed person acting 
in connection with the scheme and that the failure to comply is likely to be of material 
significance in the exercise by The Regulator of any of its functions. We may have to make this 
report without your knowledge and consent and we cannot undertake to you to fetter this 
discretion in any manner. 

2.4  The Pensions Act 2004, s. 70 does not require us to undertake work for the sole purpose of 
identifying breaches likely to be of material significance to The Pensions Regulator. We shall 
fulfil our duty under this section in accordance with the requirements and guidance set out in 
ISA 250 (B) the Auditors' Right and Duty to Report to Regulators in the Financial Sector and 
Practice Note 15 the Audit of Occupational Pension Schemes in the United Kingdom. In 
considering the need to make a report, we may decide to consult the scheme actuary. 

2.5  Guidance issued by the Pensions Regulator has encouraged voluntary reporting by the trustees 
and other advisers who have a statutory right to report. If the trustees make a report or if the 
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trustees are aware of such a report being made by one of their advisers, you agree to provide 
us with a copy of such a report. 

 Scope of our audit 

2.6  Our work will include examination, on a test basis, of evidence relevant to the amounts of 
contributions payable to the scheme and the timing of those payments. Our work will not 
constitute an audit of the financial transactions and net assets of the scheme and will be 
performed solely for the purposes of giving the required statement about contributions. 

2.7  We will plan and perform our work so as to obtain all the information and explanations which 
we consider necessary in order to give reasonable assurance that contributions payable as 
reported in the summary of contributions have been paid in accordance with the payment 
schedule maintained by you under the Pensions Act 1995, s. 87, or, where there is no such 
payment schedule in relation to the scheme year, contributions payable as reported in the 
summary of contributions have been paid in accordance with the scheme rules or contracts 
under which they were payable. 

2.8 Our work is not designed to identify all significant deficiencies in the scheme's systems but, if 
such deficiencies come to our attention, we shall report them to you. You should assess 
recommendations for improvements for their full commercial implications before they are 
implemented. Any such report may not be provided to third parties without our prior written 
consent. Such consent will be granted only on the basis that such reports are not prepared with 
the interests of anyone other than the scheme in mind and we accept no duty or responsibility 
to any other party as concerns the reports. 

2.9  Information and explanations from the scheme's personnel are an important part of our audit 
evidence. In order to avoid any misunderstanding and as part of our normal audit procedures, 
we may request you to provide written confirmation of certain oral representations which we 
have received from trustees or your personnel during the course of the audit on matters having 
a material effect on the financial statements. 

2.10  As noted in section 1, the Scheme Administration Regulations also require employers and their 
auditors or actuaries to furnish you on request with such information as is reasonably required 
for the performance of our duties as scheme auditors and the Regulations require you in turn 
to disclose such information to us. In this context, we may require written confirmation of 
certain matters from scheme employers and their auditors. 

2.11  In order to carry out our duties as scheme auditors, we may need to consult with the scheme 
actuary or other actuarial adviser appointed by you. You hereby authorise us to communicate 
directly with such persons for the purposes of performing our duties as scheme auditors. 

2.12  Our appointment as scheme auditors may only be terminated, by you or by us, by notice in 
writing. The notice shall state the date with effect from which the appointment terminates. In 
the case of a notice of resignation given by us, the notice shall contain either: 
• a statement specifying any circumstances connected with our resignation which, in our 

opinion, significantly affect the interests of the members or prospective members of, or 
beneficiaries under, the scheme; or 

• a declaration that we know of no such circumstances. 

 In the case of a notice of termination given by you, we shall provide you with the 
aforementioned statement or declaration within 14 days of our receiving the written notice of 
termination of our appointment. You are required by the Scheme Administration Regulations 
to provide a copy of the statement or declaration to our successors or proposed successors as 
scheme auditors 


